Community Door Training & Awareness 

Workshop Program


	Session
	Topic
	Time

	1
	Welcome and Introductions

· Workshop approach

· Train-the-trainer

· Interactive, practical exercises (icebreakers)

· Logging on to computers

· Housekeeping

	9.00
(20 mins)

	2
	Overview of Online Resources Development, Sector Development and the Strengthening Non-Government strategy
	9.20

(20 mins)

	3
	Let’s look at the Community Door website
	9.40

(20 mins)

	4
	Governance, CALD & Indigenous Content
	10.00
(30 mins)

	MORNING TEA & Networking



	5
	Management Support Online
	10.45

(60 mins)

	6
	Careers 
	11.45

(60 mins)

	LUNCH 


	7
	Human Resources and Training Assist

· Workforce Planning

· Job Description Builder

· Achievement Planning


	1.30
(120 mins)

	AFTERNOON TEA 


	8
	Useful links & Resources
	3.45

(15 mins)

	9
	Workshop Wrap-up
	4.00

(15 mins)


Workshop Closure – 4.15pm
(  http://www.communitydoor.qld.gov.au 
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