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Working with the media

For a detailed guide to making best use of the media to get your message across, and to developing an effective media release, go to Social Change Media’s ‘Using the Media’ guide:
 http://media.socialchange.net.au/using_media/How.html#Heading6
Media release template

A ‘media release’ or ‘press release’ is a short news story designed to attract media attention and interest radio, television or print media in giving the story coverage.
An effective media release is no more than two pages long and contains:
1.  A heading or subject line that highlights the main message or point of the story and provides an approach to the story that will catch people’s attention.
2. The ‘story’, which should begin with a paragraph summarising the main information, followed by a fuller explanation. The more that the story is written as a news story, the easier it will be for media representatives to make immediate use of it. Stories are enhanced by including brief quotes from someone who is involved or has expertise that is relevant, and by including any relevant facts or statistics.
3. The name and contact details of a spokesperson who can be contacted at any hour. 
NEWS RELEASE

SUBJECT: [insert subject line]
FROM: [insert name of organisation or group]
DATE: [insert date of release]
FOR IMMEDIATE RELEASE [or EMBARGOED]: [use ‘immediate release’ unless you want the story held until a particular time. If you want to hold the story, indicate ‘Embargoed’ and the date and time that you want it released]
[Insert the lead paragraph: this should contain the most relevant information]
[Insert the main body of the story:  put the most important information first and break the story into self contained paragraphs]
CONTACT:

[Insert full name of contact person]

Phone: [insert all relevant phone numbers] 

Email: [insert email address for contact person and/or organisation]
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